
  See next page for further License Ordinance Categories    1 

BUSINESS LICENSE APPLICATION Town of Old Orchard Beach 
1 Portland Avenue 
Old Orchard Beach, ME 04064 
207.937.5633 

Date Paid 

  Applicant Section   ALL FIELDS MUST BE FILLED  Property Owner Section 

LICENSE ORDINANCE CATEGORIES ALL FEES ARE PER YEAR (AMENDED 2/6/10) # of Units TWO YEAR PRORATED LICENSE  

Rental of Property LICENSE FEE FEE 

Campgrounds $75.00 plus $2.50 per site fee 
Innholders, lodging houses, hotels, motels, and seasonal rentals $25 per unit first 10 units, plus $7.50 per unit therea�er 
Seasonal rental units (April 1st through December 1st) $25 per unit first 10 units plus $7.50 per unit therea�er 
Seasonal rental units Short term (rental term less than 30 consecu�ve days, April 1 thru Dec 1) $25 per unit first 10 units, plus $7.50 per unit therea�er 
Year Round rental units $25.00 per unit 
Year Round rental units: Short term (rental term less than 30 consecu�ve days, Jan 1 thru Dec 31) $25.00 per unit 
Temporary Seasonal worker housing – Owner occupied single family residence No Fee 
Accessory 
Boxing and wrestling shows $250.00 (per show) 
Coin operated amusement devices accessory to another licensed ac�vity $20.00 per unit 
Gasoline pumps and sidewalk tanks $75.00 per pump 
Recrea�onal vehicle sales $75.00 
Sidewalk cafe $150.00 plus $2.00 per square foot 
Vending machines $20.00 per unit 
Amusement 
Amusement arcade $15.00 per unit (not to exceed ($300.00) 
Amusement park $30.00 per unit (not to exceed $350.00) 
Bowling alleys $100.00 
Games of skill $100.00 per game (not to exceed $600.00) 
Miniature golf course (indoors or outdoors) $150.00 
Riding stables $150.00 

Map:____ Block:____ Lot:____ Unit:____      Zone/Overlay:________      Ini�al Inspec�on Date:_______     Final Inspec�on Date:_______        Council Date: _______ 

Name:_____________________   Phone:________________   Date Submited:______ 

Address:___________________________     
Email:_____________________________  _________     Business Type (check one) 

Business Name:__________________________ 
Business Loca�on:________________________ 
 ______________________________________ 

Name:__________________________ Phone:___________________________ 

Address:_________________________ Email:____________________________ 
________________________________ 

24 Hour Emergency Contact 
Name:_________________________ Phone:__________________________ 
Address:________________________ Email:___________________________ 
_______________________________ 

DBA     Corpora�on 
LLC     Partnership 
Trust    Sole Proprietor 



Please fill out this page as well as the atached Assessor’s Office Form on Page 3. 

Applicant please ini�al each statement: 
____ I understand license approval is required before conduc�ng business governed by the Old Orchard Beach license ordinance. 
____ I understand that paying the applica�on fees does not cons�tute having an approved license. 
____ I understand that the $500.00 applica�on fee covers an ini�al and 1 follow-up inspec�on, addi�onal inspec�ons $60.00 per. 
____ I confirm there are no HOA covenants or restric�ons that would prevent this license from being issued. 

Applicant signature: ____________________________     Date:_____ 

Property owner signature: ______________________     Date:_____            2

LICENSE ORDINANCE CATEGORIES ALL FEES ARE PER YEAR (AMENDED 2/6/10) # of Units TWO YEAR PRORATED LICENSE  
Automobile LICENSE FEE FEE 
Auto body shop $150.00 
Automo�ve graveyard $500.00 
Ice cream trucks (per truck) $350.00 
Car wash $150.00 
Parking lots $300.00 
Service sta�ons (including automo�ve repairs, care, and fuel services) $150.00 
Tow trucks $150.00 
Used car lots $150.00 
Vehicles for hire (per vehicle) (only based in OOB) $150.00 
Miscellaneous Business 
Adult Use Marijuana Business License Applica�on $500.00 (amended by adding 11/16/21) 
Adult Use Marijuana Store License $7,500.00 (annually) (amended by adding 11/16/21) 
Body Piercing 

• Commercial body piercing establishment $100.00 
• Commercial body piercer $100.00 

Child care facility and nursery $150.00 
Dog kennels $150.00 
Func�on hall $150.00 
Junk dealer/junk yards $150.00 
Laundromat/dry cleaning establishment $150.00 
Massage establishments 

• Therapeu�c massage establishment license $100.00 
• Massage therapist license $100.00 
• Combined massage establishment/massage therapist license $150.00 

Personal services $150.00 
Rental of merchandise $150.00 
Retail (including repair/maintenance of goods) $150.00 
Tatoo establishment (see ordinance regula�ng same) $150.00 
Victualers without prepara�on and no alcohol sales $150.00 
Victualers without prepara�on with beer, wine, and/or liquor (consumed on premises or take-out) $300.00 
Victualers with prepara�on and no alcohol sales $200.00 
Victualers with prepara�ons with beer, wine, and/or liquor (consumed on premises or take-out) $325.00 

Will you be applying for a liquor license?  YES  -  NO                Administra�ve fee ini�al business license    $500.00 
Will you be applying for a special amusement license? YES  -  NO                Administra�ve fee renewal license     $250.00 per year                TOTAL FEE (including $500.00 admin fee) 

If rental property: $____________________________ 
Will any por�on of the property be used for J-1 housing? YES  -  NO 
Do you know your maximum occupancy?  YES  -  NO           IF YES, #:_____ 



Thank you for completing the forms on pages 1-3.
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INSTRUCTIONS 

• Property Owner: The person that owns the property where your business is located.
• Personal Property Account #: Please complete the atached form from the Assessor’s Office to be issued a Personal Property number.
• Owner’s Mailing Address: The mailing address where the owner of property can be reached.
• Location of Rental Property (Map, Block, Lot): Will be provided by the Business License Department.
• Approx. Date of Purchase: When did this property get officially purchased by its current owner.
• Property Type: The type of property that your business address is.

• 1st Inspection Date – When you submit your application and fees, the date for this inspection will be scheduled. (Someone will call you if
received by mail). Once this inspec�on is completed you have forty-five (45) days to correct any deficiencies that might be found and then
schedule your follow-up inspec�on within this �me period.
• Once you have completed all three pages, return all paperwork to the Building Department with the appropriate fees. (Fee Schedule Atached)

Remember, it is your responsibility to notify any tenants of any scheduled inspection. 
The inspection process must be completed and signed off by all departments and ready for Council approval within forty-five (45) day time period. 

PLEASE MAKE ALL CHECKS PAYABLE TO THE TOWN OF OLD ORCHARD BEACH. 

TAX PAYER LIST FOR RESIDENTIAL RENTAL PROPERTY   -   PERSONAL PROPERTY RECORD 

Owner’s Name: ______________________________ Personal Property Account #: _______________________ 

Owner’s Mailing Address: ______________________________________________________________ 

Location of Rental Property (MAP BLOCK LOT): _____________________________   APPROX. Date of Purchase: 
__________________ 

Property Type (please circle): SINGLE FAMILY    or    2-4 FAMILY    or    APT. BLDG    or    CONDOMINIUM    or    COTTAGE 

Is The Rental Furnished (please circle):     YES or NO                   Number of BEDROOMS: Number of BATHROOMS:



Thank you for completing the forms on pages 1-3.
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ARTICLE II. BUSINESS LICENSES 
Sec. 18-26. Definitions. 
The following words, terms and phrases, when used in this ar�cle, shall have the meanings ascribed to them in this sec�on, except where the context clearly indicates a different 
meaning. 
Arcade or amusement casino means an establishment of containing six or more amusement devices/machines. 
Coin-operated amusement device includes but is not limited to jukeboxes, flipper games, video games, pinball machines, pool tables or billiard tables. 
Documented disturbance means a separate compliant of disorderly, indecent, tumultuous, or riotous conduct upon any licensed establishment that results in a police response 
and report of such occurrence. 
License administrator means the code enforcement officer or such other municipal employee as the town council may designate by order. 
Year Round rental means any rental unit, including hotels, motels, cabins, single-family homes, duplexes or mul�family dwellings which are rented from Columbus Day to 
Memorial Day as well as from Memorial Day to Columbus Day. Lodging units that qualify as year round rentals must obtain this license as well as the 
innholder/lodginghouse/hotel license. 
(Ord. of 6-13-1961, § 2(B); Ord. of 2-16-1988; Ord. of 11-8-1993; Ord. of 4-26-1995; Ord. of 3-2-1999; Ord. of 4- 20-1999) 
Cross references: Defini�ons generally, § 1-2. 

Sec. 18-27. Purpose. 
The purpose of this ar�cle is to provide the town council a reasonable medium of regula�ng the businesses and ac�vi�es iden�fied in the schedule set forth in sec�on 18-32 and 
to protect and promote the health, welfare, and safety of the town residents and of the general public. (Ord. of 6-13-1961, § 2(A); Ord. of 2-16-19888) 

Sec. 18-28 Viola�on and Penal�es. 
(a) Any person who operates or conducts any business or ac�vity for which a license is required under this ar�cle without first obtaining such license commits a civil viola�on and
shall be subject to a fine not to exceed $100.00 for the first day the offense occurs. The second day the offense occurs, the fine amount shall not exceed $250.00. The third day
and subsequent days therea�er, the fine amount shall not exceed $500.00. Each day such viola�on con�nues shall be considered a separate viola�on. Any licensed business or 
ac�vity or who permits a business or ac�vity to occur which involves an act, omission or condi�on that is:

(1) Contrary to the health, morals, safety or welfare of the public;
(2) Unlawful or fraudulent in nature;
(3) Unauthorized or beyond the scope of the license granted;
(4) Forbidden by the provisions of state law or town ordinance applicable to the trade, profession, business, privilege, act or opera�on for which the license is granted;
or
(5) Not in compliance with all condi�ons required as precedent to the gran�ng of the license; commits a civil viola�on. Such viola�ons shall be punishable by a fine of
not more than $100.00 the first day the offense occurs. The second day the offense occurs, the fine amount shall not exceed $250.00. The third day and subsequent 
days therea�er, the fine amount shall not exceed $500.00, and each day that such viola�on con�nues shall be considered a separate viola�on.

(b) All fines shall be recovered upon compliant for use by the town and shall be placed in the town treasury.
(c) Any person, including without limita�on a real estate broker, associate real estate broker, real estate sales agent, or property manager, who rents an unlicensed rental unit on
behalf of the unit’s owner commits a viola�on of this ordinance and is subject to the fines imposed by sec�on 18-28(a) above, which fines may be imposed in addi�on to any
fines imposed upon the unit owner.
(Ord. of 6-13-1961, § 5(A), (B); Ord. of 2-16-1988; Ord. of 8-7-2001; Ord. of 10-16-2007) 



Thank you for completing the forms on pages 1-3.
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Sec. 18-29. Enforcement. 
The police department shall inves�gate any alleged viola�on of this ar�cle. Upon verifica�on of the alleged viola�ons, the police department may issue a cita�on for a civil 
viola�on. 
(Ord. of 6-13-1961, § 9: Ord. of 4-26-1995; Ord. of 7-20-0995) 

Sec. 18-30. Payment of Fees. 
All frees required to be paid under this ar�cle shall be paid to the tax collector and shall be deemed received by the license administrator when received by the tax collector. 
(Ord. of 3-2-1995, § 10; Ord. of 4-20-1999; Ord. of 8-24-1999) 

Sec. 18-31. License required; expira�on. 
(a) The town council is authorized to grant, grand subject to condi�ons, or deny licenses for any business or ac�vity listed in the schedule set forth in sec�on 18-32 in accordance
with the terms of this ar�cle.
(b) Any such license shall expire on May 1 of each year, unless otherwise provided therein, except that a license for which a renewal applica�on is filed prior to May 1 shall
con�nue in effect un�l the license administrator or the town council, if council ac�on is required under sec�on 18-32, has acted on the renewal applica�on.
(c) Payment of a pro rata license fee shall be prohibited for any license. (d) Any person engaged in any business or ac�vity listed in the schedule set forth in sec�on 18-32 shall 
obtain a license for that business or ac�vity iden�fied in the schedule set forth in sec�on 18-32 except in compliance with the terms of this ar�cle and any condi�ons imposed
upon the license issued.
(Ord. of 6-13-1961, § 1; Ord. of 2-16-19888; Ord. of 6-18-1991; Ord. of 3-2-1999; Ord. of 4-20-1999) 

Sec. 18-32. Schedule. 
The schedule of license, permit and applica�on frees is set forth in appendix A of this code. 

Sec. 18-33. Applica�on. 
(a) Any person who owns, operates or conducts any business or ac�vity listed in the schedule of license, permit and applica�on fees set forth in appendix A of this Code shall
annually make applica�on to the town council for a license to conduct such business or ac�vity by submi�ng the following to the license administrator:

(1) A descrip�on of the business or ac�vity which the applicant proposes to operate or conduct and the loca�on at which the licensed ac�vity or business will occur.
(2) A statement that the applicant has secured or is in the processing of securing all state or local permits required for the licensed business or ac�vity, provided that 
any license issued by the town council prior to the receipt of such other permits shall not authorize the opera�on of the business un�l all such other permits area
obtained.
(3) A statement that the business and the premises are in compliance with all local ordinances other than this ar�cle, including but not limited to ar�cle II of chapter 6
pertaining to special amusements, the building code in ar�cle II of chapter 66, and chapter 78 pertaining to zoning.
(4) Evidence of sa�sfactory resolu�on of any public health, safety or welfare problems occurring in the opera�on of that or a similar business at the same loca�on in
the immediately preceding year, including but not limited to neighborhood complaints to or require a response from the police, fire department or other municipal
regulatory body or employees.
(5) A nonrefundable applica�on processing free as specified in the schedule of license, permit and applica�on frees in appendix A of this code, unless the applicant had 
previously received a license under this ar�cle for the same business or ac�vity at the same loca�on.

(b) The town council may require documenta�on of any of the informa�on provided in the license applica�on whenever the council determines that such documenta�on is 
needed to process the applica�on.



Thank you for completing the forms on pages 1-3.
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(Ord. of 6-13-1961, § 4(A); Ord. of 2-16-1988; Ord. of 5-5-1998; Ord. of 3-2-1999; Ord. of 4-1-2003, § 2) 

Sec. 18-34. No�ce of new applica�ons; public hearing. 
(a) The license administrator shall give no�ce of all new license applica�ons by posing a list of the applica�ons and the licenses applied for in the town hall at least seven days
prior to the license hearing.
(b) The town council shall conduct a license hearing at which it shall announce the pending license applica�ons, although it may incorporate by reference a previously published
list thereof. Any applicant and member of the public shall be permited to speak with regard to a specific license or applicant; provided, however, that if no one desires to speak
in favor of or in opposi�on to a license applica�on, the town council is authorized to act upon such applica�on without hearing any tes�mony. The town council is authorized to
inquire of any municipal inspector, the town manager or any representa�ve of the police or fire department regarding any mater within their exper�se and pertaining to any
such license applica�on.
(Ord. of 6-13-1961, § 4(B); Ord. of 2-16-1988; Ord. of 4-26-1995; Ord. of 3-2-1999; Ord. of 4-20-1999)

Sec. 18-35. Denial; imposi�on of condi�ons for issuance. 
(a) Failure to provide any of the informa�on required by sec�on 18-33 to the license administrator in a �mely manner shall be cause for a denial of license applica�on.
(b) The town council shall consider informa�on provided by the applicant or received from the building inspector, the electrical inspector, the town manager, the police chief, the
fire chief or any other municipal employee or the general public in determining whether to issue, issue subject to condi�ons, or deny any license requested. The town council 
may deny a license applica�on if it finds that:

(1) The applicant does not have the legal right to occupy the premises for which the license is sought; 
(2) Required state or local permits have not been obtained or applied for;
(3) The business or ac�vity is not or the premises are not in compliance with other local ordinances;
(4) Any public health, safety or welfare problems which occurred in the opera�on of the business or ac�vity or a similar business or ac�vity on the premises during the
immediately preceding year were not sa�sfactorily resolved and are likely to recur;
(5) The applicant for the license has, during the immediately preceding year, commited or permited, in the course of conduc�ng a business or ac�vity subject to this
ar�cle, an act or omission which cons�tutes a viola�on of this ar�cle as defined in sec�on 18-28 or 18-39;
(6) The applicant is delinquent in paying any personal property tax assess by the town, unless there is pending at the �me of applica�on for the license a request for
abatement of the tax or an appeal of the tax assessment. For purposes of this subsec�on, the word “applicant” means all of the following persons: (i) the owner of any
personal property used in the conduct of the business or ac�vity for which the license is sought, (ii) the owner of the business or ac�vity for which the license is sought,
and (iii) the person who conducts or operates the business or ac�vity for which the license is sought. As used in this subsec�on, the term “any personal property tax” 
shall include all personal property taxes assessed against any person within the defini�on of applicant, whether or not the property so taxed is used in the conduct or
opera�on of the business or ac�vity for which the license is sought;
(7) The licensed loca�on has had three or more documented disturbances as verified by the police chief within the previous licensing period, which documenta�on 
shall be provided to the license administrator by the police department, or 
(8) The applicant owes any fine, penalty or judgment to the town as a result of any viola�on of this ar�cle and the fine, penalty or judgment with any accrued interest, 
has not been paid in full. Notwithstanding anything to the contrary in 1 M.R.S.A. § 18-3202, this subsec�on applies to ac�ons and proceedings pending on the effec�ve
date of the Ordinance of April 15, 1997.
(9) The applicant owes any amount to the Town of Old Orchard Beach for services rendered by the town or by town employees to the applicant or the applicant’s 
property, is in default on any performances guarantee or contractual obliga�on to the town, including real property taxes.

(Ord. of 6-13-1961, § 4©; Ord of 2-16-1988; Ord. of 06-18-1991,Ord. of 11-8-1993; Ord. of 3-4-1997; Ord. of 04- 15-1997; Ord. Of 3-2-2; Ord. 04-20-1999; Ord. of 04-15-2008.) 



Thank you for completing the forms on pages 1-3.
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Sec�on 18-36. Effec�ve date; payment of full fee required. 
(a) A License issued pursuant to this ar�cle shall be effec�ve as of the date issued or as of the date payment if the appropriate license fee is received by the license administrator,
whichever is later.
(b) Payment in full of the license fee is required for each license, and there shall be no pro rata appor�onment of such fees.
(Ord. of 6-13-1961, § 4(D); Ord. of 2-16-1988; Ord. of 3-2-1999; Ord. of 4-20-1999) 

Sec. 18-37. Inspec�ons. 
(a) A licensee, as a condi�on of receipt of a license under this ar�cle, must allow any town official who is performing his official du�es and who presents valid iden�fica�on to
enter the licensed premises at the same �mes and in the same manner as the licensee’s patrons, customers or invitees, and the licensee shall not charge such town officials any
admission or entry fee.
(b) A licensee, as a condi�on of receipt of a license under this ar�cle, must also allow any town official who is authorized to determine compliance with federal, sate, or town law
who presents valid iden�fica�on to enter at any reasonable �me any por�on of the licenses premises which the licensee has the right to enter or occupy.
(c) Failure to allow entry required by this sec�on shall cons�tute a viola�on of this ar�cle and shall cons�tute cause for nonrenewable, suspension or revoca�on of this license.
(Ord. of 7-20-1990, § 7) 

Sec. 18-38. Renewals 
(a) The license administrator is authorized to renew, without further ac�on by the town council, the license of any person holding a license pursuant to this ar�cle, referred to as
the “licensee”, on April 30 of each year upon receipt of the required fee and of a writen statement from the licensee that there has been no material change in the forma�on
provided in the licensee’s previous applica�on. The license administrator may not renew a license, but must refer the applica�on to the town council, if:

(1) The license has been suspended or revoked by the town council during the preceding 12 months.
(2) The license administrator has received, during the past 12 months, any writen complaint from any person charging that the licensee has violated the terms of this
ar�cle or any other sec�on of this code or town ordinance.
(3) The applicant is delinquent in paying any personal property tax assessed by the town, unless there is pending at the �me of applica�on for the license a request for
abatement of the tax, or an appeal of the tax assessment. For purposes of this subsec�on, the word “applicant” means all of the following persons: (i) the owner of any
personal property used in the conduct of the business or ac�vity for which the license is sought, (ii) the owner of the business or ac�vity for which the license is sought,
and (iii) the person who conducts or operates the business or ac�vity for which the license is sought. As used in this subsec�on, the term “any personal property tax” 
shall include all personal property taxes assessed against any person within the defini�on of applicant, whether or not the property so taxed is used in the conduct or 
opera�on of the business or ac�vity for which the license is sought.
(4) The licensed loca�on has had three or more documented disturbances as verified by the police chief within the previous licensing period, which documenta�on 
shall be presented to the license administrator in wri�ng by the police department.

(b) In cases involving a complaint under subsec�on (a)(2) of this sec�on or disturbances under subsec�on (a)(4) of this sec�on, the license administrator shall bring the complaint
or disturbance to aten�on of the town manager before referring the applica�on to the town council. The town manager will then convene an administra�ve board consis�ng of
the town manager, the police chief, the fire chief, the license administrator, a member of the town business community appointed by the town council, and a ci�zen of the town,
not an employee of the town, appointed by the town council, to discuss the complaint or disturbance with the applicant. At this �me, the town manager shall no�fy the town
council chairperson, in wri�ng, that this board is being convened. The purpose of the administra�ve board will be fact finding with the goal of resolving the issues raised by the 
complaint or disturbance. If the administra�ve board finds that the applicant has not successfully addressed the complaint or disturbance, the administra�ve board shall propose
a consent agreement with the applicant to address the co plaint or disturbance. If the applicant fails to appear before the administra�ve board or fails to accept a consent



Thank you for completing the forms on pages 1-3.

8 

agreement proposed by the administra�ve board, the license administrator shall refer the applica�on to the town council with the recommenda�on that the license not be 
renewed. 
(c) Ac�on undertaken by the administra�ve board will b e viewed as advisory to the town council. The town manager will place recommenda�ons on the agenda for the next
regular mee�ng of the town council. The town council will act upon such recommenda�ons in the same manner as used for license hearings.
(Ord. of 6-13-1961, § a-A; Ord. of 2-16-1988; Ord. of 6-18-1991; Ord. of 11-8-1993; Ord. of 3-2-1999; Ord. of 4-20-1999; Ord. of 9-18-2001)

Sec. 18-39. Suspension or revoca�on. 
(a) The town council, upon no�ce and a�er hearing, for cause, may suspend or revoke any license issued pursuant to this ar�cle. The term “cause” shall mean the viola�on of any
license condi�on, any sec�on of this ar�cle, any condi�on cons�tu�ng a threat to the public health or safety, or the revoca�on or suspension of any state or local license that is a
condi�on precedent to the issuance of a license pursuant to this ar�cle. The term “cause” shall also include any of the grounds for denying a license applica�on under sec�on 18-
35. * Licenses may be temporarily suspended without prior no�ced and hearing if, in the judgment of the building inspector, the town manager, or the town council, the
con�nued opera�on of the licensed business or ac�vity cons�tutes an immediate and substan�al threat to the public health and safety, provided the licensee receives writen 
no�fica�on of the suspension and the reasons therefore, prior to its taking effect, and a hearing is scheduled as soon as possible therea�er. *Notwithstanding anything to the 
contrary in 1 M.R.S.A. § 302, this amendment shall apply to any ac�ons or proceedings pending on the date of its enactment.
(b) Before the town council conducts a hearing on a suspension or revoca�on, the town manager will convene n administra�ve board consis�ng of the town manager; the police
chief; the fire chief; the license administrator; a member of the town business community appointed by the town council; and a ci�zen of the town, not an employee of the town,
appointed by the town council, to discuss with the licensee the situa�on giving rise to the possible suspension or revoca�on.
(c) The purpose of the administra�ve board will be fact finding with the goal of resolving the situa�on by proposing a consent agreement with the licensee. If the licensee fails to
appear before the administra�ve board or fails to accept a consent agreement proposed by the administra�ve board, the license administrator shall recommend to the town 
council that the license be suspended or revoked, as appropriate.
(d) Ac�on taken by the administra�ve board will be viewed as advisory to the town council. The town manager will place recommenda�ons on the agenda for the next regular
mee�ng of the town council. The town council will act upon such recommenda�ons in the same manner as used for license hearings.
(Ord. of 6-13-1961, § 5©; Ord. of 2-16-1988; Ord. of 8-7-2001; Ord. of 9-18-2001; Ord. of 4-15-2008) 
Secs. 18-40—18-65. Reserved.
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